Zukunft: Karriere und Kompetenzen

Information Pursuant to Articles 13 and 14
General Data Protection Regulation (GDPR)

Declaration on the processing of personal data in the context of participation in
courses organised by the Zukunft: Karriere und Kompetenzen Section (ZKK)

Data controller

The University of Passau, Innstr. 41, 94032 Passau, Germany, +49 851 5090 (telephone), +49
851 509 1005 (fax), president@uni-passau.de is responsible for the processing of your personal
data.

The University is a public corporation and is represented by the University Executive.

The data protection officer of the University of Passau can be contacted by e-mail at
datenschutz@uni-passau.de and by telephone on +49 9951 99990 500.

Purpose of data processing

The processing of your data takes place in the course of registration for continuing education
courses or certification programmes in academic continuing education and is necessary for the
fulfilment of our contract. In particular, this includes:

= the organisation and implementation of the courses

= confirmation of registration and verification of admission requirements

= payment processing

= the sending of content-related and organisational information and course materials for the

course registered for

= the creation of a guest account for ILIAS for the duration of the course (if applicable)

» the documentation of coursework and assessments

» the issue of qualification certificates or attendance certificates

Legal basis for data processing

The legal basis for the processing of personal data for the above-mentioned purposes is art.
6(1)(b) GDPR.

Ways in which the data is processed and categories of the processed personal data
The following personal data will be processed in the course of your registration:

= Name (salutation, academic title, given name, family name)
= Date and place of birth

= Address (street, house no., postcode, town/city)

= Phone number

= E-mail address

= Separate billing address with company name and address (optional)
= Proof of university degree (admission requirement)

= Professional experience in years (voluntary)

= Proof of professional experience (admission requirement)

= Current professional position (voluntary)

* Industry/company (voluntary)
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Recipients or categories of recipients of the personal data

Your data may be transmitted within the University of Passau to the programme director,
instructors/lecturers, the finance offices as well as the ZIM (computer centre).

Transfers of personal data to third countries or international organisations
Personal data is not transferred to third countries or international organisations.
Data erasure periods and criteria for determining the erasure periods

Personal data collected in connection with participation in academic continuing professional
development programmes are processed and stored for the duration of the certificate programme
and thereafter only for as long as necessary for the respective processing purposes or as required
to comply with statutory retention obligations.

Further details on this:

= Contract and billing data: 10 years (tax and budgetary requirements)

= Examination and performance data: 8 years from the respective examination
(assessment)

= Completion documents are subject to archival requirements and are therefore, in
accordance with Article 6(1) of the Bavarian Archives Act (BayArchG), generally offered
to the competent archive after the expiry of the statutory retention period.

Information on the rights of the data subject:
In accordance with the General Data Protection Regulation you have the following rights:

= If your personal data are processed, you have the right to receive information about the data
stored about you (art. 15 GDPR).

» Where the personal data processed are inaccurate, you have the right to rectification (art. 16
GDPR).

» [f the legal requirements are met, you have the right to erasure (art. 17 GDPR), restriction of
processing (art. 18 GDPR) and the right to object to the processing of your data (art. 21 GDPR).

» |f you have consented to the processing of your data or entered into a data processing contract
and the data processing is carried out using automated processes, you may have a right to
data portability (art. 20 GDPR).

= If you make use of your aforementioned rights, the public authority will verify that the legal
requirements for this are met.

= If you have consented to the collection of your data by the controller named above by means
of a corresponding declaration, you may withdraw your consent at any time with effect for the
future. This does not affect the lawfulness of the data processing already carried out on the
basis of the consent given up to the date on which you withdraw your consent.

If the above-mentioned rights are exercised, the University of Passau will verify that the legal
requirements are met. If you wish to exercise your rights, please contact the Data Protection
Office of the University of Passau.

Please note that the University may need to request additional information to verify your identity.

Furthermore, pursuant to art. 77 GDPR, you have the right to lodge a complaint with the Bavarian
State Commissioner for Data Protection. Contact details: Postfach 221219, 80502 Munich,
Germany (postal address); Wagmuillerstr. 18, 80538 Munich (street address); +49 89 212 6720
(telephone); +49 89 212 672 50 (fax); poststelle@datenschutz-bayern.de (e-mail)
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